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Add phrases to reuse when doing case notes.

Common Phrases

Open Settings > Edit il B | S Add the words, s
. Phrase
Settings > Common Phrases \Ca\enclal phrases, sentences e
> Add Phrase p— that you want to save 29 o szenod oo pcdiden  boes o dokoe
Log Out as a Common Phrase.
Notice that spell check is active.
Leave the Client field blank if this Phrase is Or choose a Client | New Common Phrase
applicable to all clients. if the Phrase is o
nrase
unlque to a Weekly visit with Sam watching reruns of Twin Peaks.
Client particular person.
Client
Training, Sam
Leave blank if P|’"ES€‘ app ies to all clients Leave blank if phrase applies to all clients.
Insert Common Phrase
To utilize a Simply click on the Phrase
Search for a phrase..
Phrase when | o w you wish to insert. '
Michael Barath, BA, BS, MEd
writing a e /
case note, b, e
click on the
. & at no
icon at the ot aim et aborer
upper r|ght corner Of the NOt&‘S f|e|d. Stark County Board of Developmental Disabilities
The Phrase is Notes A Brittco Administrator is able to add Global Common
automaticall Lorem ipsum dolor sit amet, conse Phrases available to all staff.
y p
entered in the aliqua. Ut enim ad minim veniam, d
Notes field. Duis aute irur.e dolor in repr-ehende Global Common Phrases
occaecat cupldatat non p|'0|dent. s Set up common phrases for all of your staff to choose from.
Stark County Board of Developmental Disabilities

Please call the IT Department if you have any questions regarding the information presented here. The
extension for the IT Help Desk is 7878.
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